Outlook Desktop Setup

1.Select File > Add Account
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2. Enter Your Sherman ISD Email Address (Leave Password Blank and Press
Next)
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Auto Account Setup
Outlook can automatically configure many email accounts.

@ E-mail Account

Your Name: |John Doe

Example: Ellen Adams

E-mail Address: jdoe@shermanisd.net

Example: ellen@contoso.com

Password:
Retype Password:

Type the password your Internet service provider has given you.

() Manual setup or additional server types
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3. In approximately one minute you will receive a warning. Press “Yes”

Security Warning X

The current webpage is trying to open a site on your intranet. Do
you want to allow this?

Current site: https://login.microsoftonline.com

Intranet site: https://sso.shermanisd.net

Yes ] { No ]

[ ‘ql Waming: allowing this can expose your computer to security risks. f
&/ you dont trust the cument webpage, choose No.
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4. You will then be directed to the SISD SSO Page to Log On to Complete the
Setup
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Need help?




5. For the Final step you will click “Finish” and receive this prompt.

Microsoft Outlook l 23 ‘

; l\ You must restart Outlook for these changes to take effect.

4

6. Completely close Outlook. When you re-open the application your email
will begin to populate.
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